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DIVISION CLASSIFICATION POSITION NUMBER  
(Agency-Unit-Class-Serial) 

Facilities & Development Associate Civil Engineer 549-864-3123-009 

DISTRICT/HQ SECTION WORKING TITLE CBID 

Southern Service Center Associate Civil Engineer/PM R09 

SECTOR/HQ UNIT REPORTING LOCATION INCUMBENT 

1864 Southern Service Center  

STATE HOUSING (Check only if required) IMMEDIATE SUPERVISOR 

☐   State Housing Required Senior Civil Engineer 

POSITION DESCRIPTION 
The reporting location for this position is San Diego, CA. This position will work under the direction of a Senior Civil 
Engineer and will perform or coordinate project teams in the preparation, delivery, and approval of project specific 
design and construction drawings, documents, detailed project cost estimates and schedules for competitive bidding 
and construction of projects. The incumbent will perform or coordinate project teams to provide construction and 
maintenance related engineering services. 

ALL EMPLOYEES ARE RESPONSIBLE FOR CONTRIBUTING TO AN INCLUSIVE, SAFE, AND SECURE WORK 
ENVIRONMENT THAT VALUES DIVERSE CULTURES, PERSPECTIVES, AND EXPERIENCES, AND IS FREE FROM 
DISCRIMINATION. 
ESSENTIAL FUNCTIONS: 

% TASK/DUTIES 

30% Perform or coordinate project teams in the delivery of engineering design work associated with State Park 
facilities and programs.  Conduct site visits to analyze and evaluate existing field conditions using 
engineering principals, methods, codes, design guides, publications, equipment, and computers. Create 
and/or coordinate the creation of reports, scope recommendations, and budgetary estimates for the 
preparation of engineering drawings showing the information necessary to construct or modify facilities 
requested by the client (public and internal contacts).  Complete design work of the typical facilities: water 
and wastewater treatment systems, pumping plants, bridges, road improvements, parking facilities, utility 
connections, Americans with Disabilities Act (ADA) improvements, and storm water drainage structures. 

30% Perform or coordinate project teams in the preparation, delivery, and approval of project specific design 
and construction drawings, documents, detailed project cost estimates and schedules for competitive 
bidding and construction of projects. Prepare project drawings that include layouts, typical sections, cross 
sections, elevations, details and schematics for all engineering and related project components.  Prepare 
project documents, written specifications using standard specifications, manufacturer’s data, 
supplemental technical engineering reports and departmental guidelines and standards for project 
delivery. Prepare and/or coordinate project teams in the preparation of detailed cost estimates using 
industry publications, historical data and estimating guides to ensure the cost of the project is within 
budget. 

25% Perform construction engineering for State Park facilities. Provide technical engineering consultation for 
construction field personnel.  Review engineering related construction plans and submittals and conduct 
field inspections and tests of completed work to ensure compliance with contract documents.  Reviews 
and amends the contract plans to reflect approved changes made during construction by construction 
field personnel. 
  
Perform or coordinate project teams in routine and emergency maintenance technical engineering 
analysis related to the operation, protection, or preservation of State Park facilities.  Inspects or directs 
the inspection of structures to ensure the safety, reliability and proper operation of the facility and its 
systems and to preserve and protect the investment in the facility and its systems. Make detailed 
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analyses, tests and provide specialized technical engineering recommendations in reports or 
correspondence and estimates in connection with budget preparation. 

10% Develop and/or coordinate project teams in the preparation of design standards and details using 
engineering principals, methods, codes, design guides, publications, equipment, computers and previous 
projects to create standard engineering drawings for constructing typical facilities requested by clients.  
Clients include public and internal contacts.  Perform review of plans, specifications and cost estimates for 
in-house designed and consultant designed park facilities to ensure project is within budget and complies 
with Department standards and requirements of agencies having oversight. 

MARGINAL FUNCTIONS: 

% TASK/DUTIES 

5% Other job-related duties as assigned and necessary for operational continuity. Attend staff meetings and 
trainings and prepare administrative paperwork to meet operational needs. 

TYPICAL WORKING CONDITIONS 

Cubicle workspace in office environment when not working in the field. Intermittent exposure to loud noise. 

SPECIAL REQUIREMENTS: 

Possession of a valid Certificate of Registration as a Civil Engineer issued by the California State Board of Registration 
for Professional Engineers and a valid California Class C Driver's License are required. This position also requires 
periodic travel to park units and District offices statewide. 
The statements contained in this job description reflect general details as necessary to describe the principal functions of this 
job. It should not be considered an all-inclusive listing of work requirements. The incumbent of this position may perform 
other duties (commensurate with the classification) as assigned, including work in other functional areas to cover during 
absences, to equalize peak work periods, or to otherwise balance the workload. 
 

SUPERVISOR STATEMENT:  
I CERTIFY THIS DUTY STATEMENT REPRESENTS AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUCNTIONS OF THIS POSITION. I 
HAVE DISCUSSED THE DUTIES OF THIS POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE WITH A COPY OF THIS 
DUTY STATEMENT. 
SUPERVISOR NAME (PRINT OR TYPE) SUPERVISOR SIGNATURE DATE 

   

EMPLOYEE STATEMENT: 
I CERTIFY I HAVE READ, UNDERSTAND, AND CAN PERFORM THE DUTIES OF THIS POSITION EITHER WITH OR WITHOUT 
REASONABLE ACCOMMODATION. I HAVE DISCUSSED THESE DUTIES WITH MY SUPERVISOR AND HAVE BEEN PROVIDED A COPY 
OF THIS DUTY STATEMENT. 
EMPLOYEE NAME (PRINT OR TYPE) EMPLOYEE SIGNATURE DATE 

   

 


